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Compensation Unit ▪ 1510 Page Mill Road ▪ Palo Alto, CA 94304
               650.724.2517 ▪ 650.887.2324 (fax)

	Job Title:
	Executive Director, Community Partnerships
	Job Code:
	100697

	Department Name:
	Community Partnerships Administration
	Union/ Non Union:
	

	FLSA Status (Exempt/Non Exempt):
	 FORMDROPDOWN 

	Type of Position (Staff/ Supervisory/ Mgmt.):
	 FORMDROPDOWN 


	Hospital (SHC/LPCH):
	 FORMDROPDOWN 

	Date:
	     

	Reports to:
	Chief Strategy Officer



Describe briefly why the position exists. State the general nature, level and purpose of the job in three or four sentences.
The Executive Director, Community Partnerships, provides senior level leadership for LPCH’s community benefit commitment.  The Executive Director, Community Partnerships is LPCH’s coordinating and representative executive with internal and external LPCH communities with regard to planning, developing, evaluating and reporting about all community services programming.  This role is a strategic planning and coordinative role, but the Executive Director, Community Partnerships may provide direct supervision of selected community programs. 




List major duties and responsibilities of the position organized from most important to least important.
Major Function:  Leads Strategic Planning Process for LPCH Community Benefit Commitment

•
Establishes, leads, and directs formal strategic planning processes for community benefit programs.  

•
Leads periodic community needs assessment process sponsored by LPCH, or contributes to the efforts of other organizations conducting needs assessment processes, that include data collection and analysis, engaging internal and external partners in the process, and identifying priority needs and communities for focus.  

•
Collaborates with LPCH faculty, department  managers, and external partners when appropriate regarding ongoing and potential community services program planning; assists faculty and staff with program development, program evaluation and monitoring; and provides guidance regarding funding, community linkages, and integration with overall LPCH community service priorities.

•
Periodically evaluates community programs to determine their ongoing alignment with established community benefit requirements and core principles and determines which programs will be financially valuated as community benefit programs.

Major Function:  Builds and maintains relationships with key community stakeholders to advance community benefit partnership opportunities

•
Develops and maintains  relationships with key community stakeholders for the purpose of shared planning, development, management, monitoring and evaluation of community-based health services and programs.

•
Serves as LPCH’s representative on community coalitions, task forces etc. that share LPCH community benefits mission and priorities.  Serves as principle spokesperson for LPCH’s community programming to these groups and public.

•
Establishes and maintains relationships with key funding sources, including CHI and the LPFCH;  is responsible for ongoing reporting about community benefit programs to both; and assists LPFCH staff with stewardship reports about community programming.

Major Function: Advises senior leadership and board  regarding community needs and community benefit commitment/relationships

•
Advises about community relationships as they affect community health issues targeted by LPCH and as they affect other LPCH programming.  

•
Reports regularly to Public Policy/Community Services Committee of the board about community benefit programming progress.

Major Function: Responsible for LPCH compliance with State of California community benefit reporting requirements

•
Prepares annual report and plan for LPCH Board of Directors approval and then submission to OSHPD by January 31 of each year.

Major Function: Manages ongoing communication about LPCH community benefit commitment to internal and external audiences.

•
Works with news and communications staff to include community benefit information in annual report, media stories, employee newsletters, etc.

Patient Safety

Articulates Patient Safety Goals.  Personal conduct supports compliance with Patient Safety standards.  Pro-actively influences, trains or mentors others to contribute to Patient Safety practices.  Recognized by others for leading or championing Patient Safety issues.

Competencies

Consistently demonstrates required competencies.  Keeps abreast of latest developments in field and applies knowledge to LPCH’s benefit.   Mentors, trains, or develops peers or team members to improve competencies.  Viewed as a role model by others.   

Age Specific Competencies

Consistently demonstrates required competencies. Mentors, trains, or develops peers or team members to improve competencies.  Viewed as a role model by others.

Cultural Competencies

Consistently demonstrates required competencies.  Mentors, trains, or develops peers or team members to improve competencies.  Viewed as a role model by others.

1. 

Performs other duties as assigned.

Minimum Education/Experience/License/Certification:

List the education and experience minimally required to perform the essential functions of the job (include college, high school and/or vocational school requirements). List any licenses, certificates, degrees or credentials required by law or SHC/LPCH policies to perform the duties assigned to the position.

Required:
Education: 
Minimum: Master’s degree in public administration, public health, health or business administration or related field.
Experience:
· Minimum: 8-10 years progressively responsible experience in a health-care organization or public benefit corporation in a role requiring organizational and fiscal management.  Prior experience working successfully with physicians and funding sources.
Knowledge, Skills, and Abilities:
Minimum: Knowledge of local, state and national health care issues.  Knowledge of populations and communities in San Mateo and Santa Clara counties.  Knowledge of public health concepts (e.g. levels of prevention, epidemiology).  Knowledge of clinical service delivery issues.

Demonstrated skill in partnership development with diverse community stakeholders, consensus building, strategic planning,.  

Ability to review and interpret population health data and information.  Ability to design and implement project monitoring strategies.  Ability to communicate well both orally and in written communications.

· .

License/Certification:
·      
Preferred (Education/Experience/License/Certification):
· : PhD or MD

1. Exposure Risk to Blood-Borne Pathogens: (check the right category) 

	Blood/Fluid Risk:

	 FORMCHECKBOX 

	Category I: 
	Tasks involve exposure to blood, fluids or tissue.

	 FORMCHECKBOX 

	Category II:
	Usual tasks do not involve exposure to blood, body fluid, or tissues but job may require performing unplanned Category I tasks.

	 FORMCHECKBOX 

	Category III:
	Tasks involve no exposure to blood, body fluids or tissues.  Category I tasks are not a condition of employment.


2. Physical Demands & Work Environment: 

The Physical demands described are representative of those that must be met by an employee to successfully perform the essential functions of the job. Reasonable accommodations may be made to enable individual with disabilities to perform the essential functions.


     

	Director and Manager Acknowledgement:

This document contains the description of assigned job responsibilities for the above named position.

	     
	Sr. Vice President
	4-20-07

	Director and Manager Signatures
	Director and Manager Titles (Print)
	Date

	Employee Acknowledgement/Receipt of Job Description:

I certify that I have received a copy of this document and have had an opportunity to review it.  I have been provided an opportunity to ask questions and have them answered.

	     
	M. Candace Roney
	4-20-07

	Employee Signature
	Employee Name (Print)
	Date
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A. JOB SUMMARY





B. ESSENTIAL FUNCTIONS include but are not limited to the following





C. QUALIFICATIONS





D. PHYSICAL REQUIREMENTS





E. ACKNOWLEDGEMENTS
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